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The MV Award: Information for newly 
registered volunteer involving organisations 

Promote MV to your young volunteers
Your young volunteers must also register for MV. To do this they can contact the volunteer centre or download a registration form from our website. On completion the form should be returned to the volunteer centre. 

Dealing with Timesheets
MV volunteers must log all the hours they volunteer on an MV Timesheet and get these hours verified (signed-off) by whoever supervises them in their volunteer role. As well as the time spent on the actual volunteering activity, the following can also be counted:
· volunteer team meetings

· support, supervision and review sessions

· events attended representing the placement organisation

· training for their volunteer role

· travel to and from any of the above where it exceeds 30 minutes

You can either sign off the hours as they accrue (e.g. at the end of a session) or ask volunteers to present their timesheets only when they reach 50, 100 or 200 hour certificates – whichever suits you best. Please use a separate timesheet for each different volunteer opportunity the young person is undertaking.
Once you have verified the hours at 50,100 or 200 hours, the timesheet should be forwarded to the volunteer centre. After checking – we will issue the certificate to the volunteer. Please note that 200 hour certificates may take a little longer than the 50 or 100 hour ones.

Some organisations handle the MV administration for all their MV volunteers, issuing registration forms and timesheets, sending timesheets to the volunteer centre and then distributing MV certificates. If you would prefer to work in this way – please let us know. 
Retrospective Hours
Young people can count 2 years of volunteering toward their MV award. But, in order to recognise the volunteering they have already done, they can count back up to a maximum of 2 years – these are called “retrospective hours” – but they must still be signed off by a supervisor. So, for example, if a young person registers and counts back 2 years – that is all the volunteering that can count for MV.  
Volunteers Under 16 

Although they cannot register for MV until aged 16, if you have a volunteer aged 14 or over who is likely to continue volunteering, we would encourage them to record their hours on an MV timesheet and use these as retrospective hours when they register at 16.  There is also an age concession for groups. If a young person aged 14 or 15 is part of a group of young people volunteering as a team, where a large majority of the team members are 16 or over then they can also register for MV. Please contact the volunteer centre for more details. 


Celebrating Success

Many MV organisations recognise the achievements of their MV volunteers by holding a celebrating success event - often during Volunteer’s Week (first week in June). You might also want to take part in joint events with other MV organisations. Please contact the volunteer centre if you would like more information.
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